THE SYSTEM SAFETY, HEALTH, & ENVIRONMENT RESOURCE CENTER

BY-LAWS
Article I – Name

This organization shall be known as The System Safety, Health & Environment Resource Center (SSHER Center).  

Article II – Objectives and Purposes

The objectives and purposes of this Center shall be to:

1. Provide creative technical and consultative services, planning, and exemplary leadership in fostering safe, healthy, and environmentally sound workplaces within Oklahoma’s higher education system; 
2. Assist member institutions in the conduction of jobsite analyses for the purpose of identifying safety, health, and environmental hazards; 
3. Provide resource specific services and training programs designed to assist member institutions in the minimization or elimination of identified workplace hazards; and
4. Engender and promote safety, health, and environmental activities which can lead to lower worker compensation costs among member institutions.

Article III – Members

Section 1 – Membership.  Membership in The SSHER Center shall be open to all public institutions of higher education within the State System at no cost.  Membership is also open to any private institution of higher education within the State of Oklahoma or any Oklahoma Department of Career and Technology Education Center after payment of an assessment fee for each fiscal year.  

Article IV – Advisory Board
Section 1- Member Representative.  Each member institution shall appoint one representative to serve as a member of the SSHER Center Advisory Board.  

Section 2 – Duties.  The Advisory Board shall have full power to conduct the business of the SSHER Center.
Section 3 – Meetings.  The regular scheduled meetings of the Advisory Board shall be held at a time, date and location specified by the Chairperson, but no less than two times per year.  All Advisory Board members shall be given at least thirty days advance notice of regularly scheduled meetings.   Special meetings may be called for the purpose of discussing emergency matters.  All Advisory Board members shall be given at least 48 hours advance notice of special meetings.

Section 4 – Quorum.  Six members of the Advisory Board shall constitute a quorum.

Section 5 – Voting.  All members of the Advisory Board shall be entitled to vote.

Article V – Annual Assessment Fee
Member institutions that are required to pay an annual assessment fee shall pay the fee as recommended by the Advisory Board and approved by the Oklahoma State Regents for Higher Education (OSRHE).
Article VI – Officers

Section 1 – Officers.  
A.
The elected officers of the SSHER Center shall be a Chairperson, a Vice-Chairperson, and Secretary. 
B.
Appointed officers include the Member-at-Large/Past-Chairperson and the OSRHE Liaison.  The OSRHE Liaison is appointed by OSRHE Board Relations and Administration. 
C.
The Executive Committee consists of the Chairperson, Vice-Chairperson, Secretary, OSRHE Liaison, and Member-at-Large/Past-Chairperson. 

Section 2 – Term of Office.  Elected officers shall be elected for a term of three years.  No elected officer shall serve two full consecutive terms in the same office.

Section 3 – Eligibility of Candidates to Offices.  A candidate for any office of the SSHER Center  shall be an employee of a member institution.  

Section 4 – Elections. The regular election of officers will be held during the first regularly scheduled meeting after June 30 of each election year.

Section 5 – Vacancy in Office.  A vacancy in the office of the Chairperson shall be filled by the Vice-Chairperson, effective immediately upon the vacancy.  A vacancy in the office of the Vice-Chairperson, or Secretary, shall be filled at the first available opportunity by a majority vote of the Advisory Board members present and voting.  Vacancy in the appointed Member-At-Large/Past President position will be filled by the Executive Committee at the first available opportunity.
Section 6 – Duties.  All Officers shall perform the duties prescribed by these By-laws and by the Parliamentary Authority.

A.
The Chairperson shall:

1. Preside at business meetings of the SSHER Center; 
2. Appoint committees and assign tasks to committees, with the approval of the Advisory Board, as may be deemed necessary to conduct special studies and projects of value to the SSHERC; 
3. Serve as an ex-officio member of all subcommittees of the SSHER Center; and
4. Perform other duties commonly associated with the position of Chairperson.

B.
The Vice-Chairperson shall:

1. Preside in the absence of the Chairperson; 
2. Succeed to the office of Chairperson for the unexpired term, in the event of a vacancy in that office; and

3. Perform other duties commonly associated with the position of Vice-Chairperson.

C.
The Secretary shall:

1. Keep minutes of all meetings, and submit them to the Advisory Board for review and approval; and
2. Perform other duties commonly associated with the position of Secretary.
D.
The Member-at-Large/Past-Chairperson shall:

1.
Serve as an active member of Executive Committee; and 

2.
Assist in planning programs and provide other advice and assistance as needed to help the SSHER Center.

E.
The OSRHE Liaison shall:

1.
Serve as an active member of the Executive Committee; 

2.
Serve as a liaison between the Advisory Board and OSRHE on matters that affect the SSHER Center;
3.
Assist in planning programs and provide advice and assistance as needed to help the SSHER Center; and

4.
Perform other duties as requested by the Advisory Board.

F.
The Executive Committee shall:

1.
Act on behalf of the Advisory Board as directed by the Advisory Board;
2.
Serve as a liaison between the Advisory Board and the SSHER Center Coordinator; 
3.
Assist in the implementation and carrying out of the Action Plan and other Advisory Board approved activities; 
4.
Assist the SSHER Center Coordinator in providing resources and services to member institutions, as applicable; 
5.
Assist in the coordination and enhancement of relationships between the SSHER Center and member institutions; 

6.
Determine a recommended budget; and 

7.
Participate in the performance assessment of the SSHER Center Coordinator.
Article VII – Parliamentary Authority

The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall govern the SSHER Center in all cases to which they are applicable and in which they are not inconsistent with these By-laws.

Article VIII – Amendment of Bylaws

Section 1 – Amendments.  Proposed amendments to these By-laws shall be submitted in writing and listed on the agenda at a regular scheduled meeting of the SSHER Center Advisory Board at least thirty days prior to any vote on such proposed amendments.   Written copies of proposed amendments must be provided to all Advisory Board members at least thirty days prior to any vote on such proposed amendments.  These By-laws may be amended by a two-thirds vote of the Advisory Board members present and voting.  

Article IX – Effective Date

THESE BY-LAWS ADOPTED ON THE 20th DAY OFJULY 2001.

History:
Adopted the 20th day of July 2001.

Amended July, 2002; written changes incorporated July 2003
Amended July 2003, changes incorporated July 2003

Amended July 15, 2005, changes incorporated July 2005.
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